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To order any of the materials below, you must email jennifer.m.kinsey@vanderbilt.edu the
following information:

e Organization Name

e Bill To Address

e Ship To Address

e Purchase Order Number

e Workshop Leader Name

e Workshop Leader Date

e What Type of Manuals & How Many of Each (Elementary, Secondary, etc.)

The turnaround time for orders is 2-weeks. If manuals are needed sooner, please be sure to
mention this as we do have other shipping options (additional rush charges may apply).
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WORKSHOP DOUBLE LEVEL: $350
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**SHIPPING & HANDLING: $7 PER MANUAL**

Return Policy: We accept exchanges within 30 days of purchase. All return materials must be resalable.
Shipping & handling charges are not included and are still owed



